Writing Directions Checklist/Rubric
 

Readings Writing in the Sciences Chapter 6, three class handouts including Lannon outline. 
Turn in a cover memo to me about your directions.

· include an AUDIENCE/CONTEXT/PURPOSE analysis,

· address choices in voice and how you divided front and back matter,

· acknowledge your sources.

Turn in your directions in hard copy to me.

With the digital copy of your directions, post your directions on Wikihow, with required formatting adjustment. Print the Wikihow directions out and turn in.

Next week, check to see if your directions still stand on Wikihow.  Let me know.

Rubric One  
Preparation: Did you imagine them plausibly?

	AUDIENCE

	CONTEXT

	PURPOSE


(defend your choice of voice; defend also any break in command structure)

Rubric Two  
Execution of the directions document
	Divides material into 

· Front Matter, including acknowledgment

· Heart of the Directions

· Back Matter, including a natural language acknowledgement of  sources

	Addresses strategically 

· Materials, Equipment, Ingredients, Conditions

· Safety 

· “Flying Solo” or “Team Formation” (whether or not a partner is required)

	Features a list of steps written in COMMAND STRUCTURE, with 

· Limited explanatory text

· Leads with verbs always UNLESS safety or your strategy requires (be prepared to defend this break of command structure in preface memo to me.)

	Uses document design for emphasis 

· Bold verbs, particularly in text-heavy steps

· Formatting font choices like bold, italics, caps, etc.

· Numbered steps

· Consistency on periods and other end-punctuation

	Uses a voice natural for the audience/context/purpose 




Aristotle check:

Ethos – do you earn the reader’s trust with your content, presentation, and sources?

� Final Remarks: I would like to acknowledge years of writing laboratory notes for Dr. David White of Santa Clara University and NASA-Ames Research Center. I would also like to acknowledge Ken Keiser, former PWP instructor, for helpful guidance on plain language and usability testing.  Jonathan Buehl is always thoughtful about dividing material to accommodate audience needs. Finally, for theory and beyond, Jeanne Fahnestock of the UMCP English Department teaches how words and wonder are so important in science communication.








